Kak He Haao genaTtb

AOKYMEHTAaLMIO U
npe3eHTaLun




3auyeM, 0 YeMm, AN Koro

e JlearocChb ONIbITOM, YTOOBI BaM OBbIJIO JIETYE KUTh
* [lsioxue npumMmepml

* Kak roToBUTb JOKYMEHTbI U OCTAaThCS B 3/IpaBOM
paccyake

* Kak roToBUTb 1 pacCcKa3blBaTh Npe3eHTallMH: OJUH
3¢ GEeKTUBHBIN CIIOCOO

* [IpocTbie U 3pPeKTUBHBIE IPOLECCHI AJIS TEX, KTO
MaJIO 3aHMMaAJICA MMOJ0OHBIMH BelllaMHU, a cerdac
BJIPYT ITIOHAA400MJI0Ch

YTo yKe caenaHo?




[ToyemMmy 1

* Bocemb jsieT noapsa ABaXKAbI B o/l 3aHUMAKCh
JOKYMEHTALUSAMU U IIPpe3eHTalusAMU

e He s1t00JI10 35TUM 3aHUMATHCH
e Jlo cux nop B 3/ipaBOM pacCygKe

YTo yKe caenaHo?



PernameHT

* OKoJ10 yaca + BOIIPOCHI
* Bompockl MOXXHO 3aJaBaTh Cpa3y

¢ I,[[JII/IHHbIe OTBETbI MOI'Y OTKJIaAbIBATb HA II0OTOM

YTo yKe caenaHo?



OTyeTHaA JOKYMEHTALUA
KAaK He COUTH C ymMa

YTo yKe caenaHo?



Ecnu penaTtb nNnoxo

* JloKkymMeHTalus 3aHUMAET OYeHb MHOT'O BDEMEHU U
O0ecUuT

* He COOTBETCTBYET 3adBKE NJIN 34/ 1dHHUIO

* [IpuxoauTcsa nepenesibiBaTb B CAMbIM KPUTUYECKUH
MOMEHT BpeMeHU

* JloKyMeHTals He IPUHUMAETCsI BMECTE CO BCEM
paboTou

* BrI3bIBaeT BONPOCHI Y NPOBEPSOIIUX

YTo yKe caenaHo?




[peXxae yemMm HavyaTb

* [TorMuUTE, YTO OT JOKYMEHTALIUU HAJI0 €€
[IOTPEOUTEJIIO

e Heo6xoauMbI¥ 00bEM, KQUECTBO, 0COObIE
TpeOOBaHMUS

* [lonoxure pAAOM 3aldHHUE NJIN 3dABKY

e JloOyabTe 11abJI0HbI

YTo yKe caenaHo?




OCHOBHbIE TPIOKM

 Hcnosb3ynTe 3aaHue

e [lumuTe cHayaJsa ckeJieT

e Pa36uBalTe Ha MeJIKUe 3aJa4du

* Hcnosb3yuTe CylieCTBYHOIME UCTOYHHUKH
 (CJusieguTe 3a CTUJSIMH

* COHUCKHU JIMTEPATYpPhI

 HyMmepanus kapTHUHOK

* «BoJumebHbIe pa3enbl»
(BBeaeHud /3aK/I04YeHMA /BbIBObI /pedepaT)

YTo yKe caenaHo?



Ucnonb3yute 3apaHue

 YbenuTech B aKTYaJIbHOCTH

* OrnaBJieHMeE IO 3a7a4aM (HallpuMep, 3aJla4M — pa3/eJibl,
TpebOBaHUS — IO pa3/ieJibl )

» JlobaBusissnTeE moApasaesibl C UICTOPUIECKOU HHPOpPMaLUEN U
T.I1.

* Bce bopMy/MpoOBKH /TEepMUHBI — U3 3aJaHUSA

* OnuchIBalTe TO, YTO TPebdyeTCs B 3aJjJaHUH, a He TO, YTO
Ka)KeTCs Jy4lle

YTo yKe caenaHo?



CHayvana ckener

* Ha kaxabi¥ paszeJt U nogpaszes — TpU NpeaJioKeHUs, YTO
TYT OyZeT
* KX MOXHO BBIJIEJIUTD [IBETOM

* [loToMm nepenuchiBaMTe B OCMbICJAEHHBIA U 00JIBIIOW TEKCT

YTo yKe caenaHo?



Pa36buBanTe Ha MenKue 3ajauu

* JlekoMmo3upoBaTh 3a7a4y BUaa «CaenaTth OTYET»
e CTaHeT BUJHO, YeM 3aHUMATbCS

* HeT 4yyBCTBa «4 3TOr0 HUKOT/ZA HE CAes1a»

* Eciu He uzeT - 6epuTe COCeJHIOI0 3a/1a4y

° BI/I,Z[HO, 4yeM 3dHUMATBCA U1 9YTO I'OTOBO

YTo yKe caenaHo?



NUcnonb3yuTte cyw,ecTByloW e UICTOYHUKHU

¢ CTaTbI/I, APYIvue OT9EeThbl, MaTEepPHaAJIbl 3ddBKH,
MApPKETHUHI'OBbIE€ TEKCTbI

* B oTuyeTax KomnumacTa co CCbIJIKOW Ha HCTOYHHUK 3TO
HOPMaJIbHO

YTo yKe caenaHo?



Cneaute 3a cTUNAMM

* CoxpaHHTe pe3epBHYIO KOIHUIO mabJoHa. [loToMm oTTyna
OyneTe BOCCTaHABJIMBATh CTHJIN

* KonupyHTe 4yepe3 «BCTABKY MPOCTOr0 TEKCTa» — HE
CMelluBanTe CTUJIU (ropsure kaaBsuiuu: Ctrl+V->Ctrl->C,
MO>KHO C/leJIaThb MaKpOC U HA3HAYUTh KJIaBUIIY )

 (CyeauTe 3a HyMepallMeu CIIUCKOB

* YTOOBI HE KONUNACTUTD CTHUJIEM «3aroJIOBOK», HabepuTe
JIIDOOU TEeKCT

YTo yKe caenaHo?




Cnucku nutepatypbil

* Cpasy ctaBbTe [| (6€3 HOMepa, MOXKHO Jae 6e3 CChIJIKU )
* [7e 10MyCKaOTCS CHOCKM — UCITOJIb3YUTE CHOCKU

e CyllecTBYIOT Y T'YIJISATCSA T'OCTOBCKHE CTaHAAPThI CIIMCKaA
auTtepaTypsbl A Word

YTo yKe caenaHo?



HymMmepauusa KapTUHOK

e 3aKJaJKH
« CobcTBeHHasd NOC/e0BaTE/JbHOCTD
* CCBLJIKH + HEBUAUMBIU TEKCT

 Hu B KoeM ciiyyae He «py4dyHasi» HyMeparnusi!

YTo yKe caenaHo?




Bonwe6Hble pasaenbi

* Pedepar

* BBegeHue

* 3akJwyeHue

* BpIBOJHI 110 pa3jesny
 BBogHBIe ab3a1ibl B pa3jeli

YTo yKe caenaHo?



[Ipe3eHTanuA

oAVH 3¢ PEeKTUBHBIN CIIOCOO

YTo yKe caenaHo?



Ecnu penaTtb Nnoxo

* B npe3eHTaluyu HET HappaTHUBA

* HecBdA3HBbIE epexo/ibl

* CKyKa WU IIPOTUBOJENCTBUE ayJUTOPHUU

e MpICJIb He JJOHeCceHa

* BricTynarwuum co3jiaJj njaoxoe BleyaTJieHUe

 MaJio 06paTHOM CBSI3H

YTo yKe caenaHo?




[peXxae yemMm HavyaTb

e (C KakoH LieJIbI0

e Jloig Koro

e JIIMTEJIbHOCTDb

* BeinucaTh HappaTuB, 3 ab3ana

YTo yKe caenaHo?



CTunb npe3eHTaLun

* YMeeTe pacCcKasblBaTh: CJaWbl = KJIKYEBbIE MOMEHTHI,
OO0JIBIIOU IPUPT, OOJIbIIIME KAPTUHKU

 He yMeeTe pacckasblBaTh: CJIalibl = KOHTEHT, FTPapUKH,
JvarpaMMabl, BUZ€0

YTo yKe caenaHo?




CTpyKTypa npe3eHTauun

* [loyeMy 006 aTOM
* Jlouemy g
* Bpemd u perjiaMeHT

* (OOpalleHHE K ayIUTOPUU

* Pe3ome
* Bompochkl U KOHTAKTHI

YTo yKe caenaHo?



[ToueMy 06 aTOM

* [IpobGsema
* Ee aKTyaJIbHOCTb
* JloTeHMaJIbHbIE PUCKU

e TeHaeHLUHU

YTo yKe caenaHo?




[ToyemMmy 1

e KTO 9 M 4YeM 3aHUMAIOCh

 Kakoe oTHomeHue K TeMe (OgHaXK bl YU TAJ, pa30o0paJics,
caenaJ, Ton-1 rypy)

* Mory 6bITb NOJIe3eH | 3Hat0, Kak Hao | /laBarTe BMecTe
4YTO-TO AeJIaTh

YTo yKe caenaHo?



PernameHT

* CKOJIbKO BpeMeHH
* Mo>kHO nepeOuBaTh?
* Kakue g0noJIHUTEJIbHbIE MaTEPHAJIbI

YTo yKe caenaHo?




O6palleHune K ayautopum

* Moe noJsiokeHHe OTHOCHUTEJIbHO ayIUTOPUU

* HauyunHarmuym nomoxxet | OnbITHBIM noAcKaxeT | ['ypy MmeHs
nonpaBAT | [I[pyHUMaroIye pelleHrs IPUMYT pellleHre

YTo yKe caenaHo?



Pe3iomMme

* [Ipo6sema-dpaKThI-pelieHnue
e 3a4yeM 3TO OBLJIO
e KTO X04UeT BhICKA3aThCH

Y10 y)Ke caenaHo?




[TogroToBKa npe3eHTauum

 OjavH ciaug Ha 1-2-3 MUHYTHI

» [IMabJsioH-KpacoTa-6esibik GOH

e MeMbkbl

e CJianuJibl 10 KPaTKOMY COJZIEP>KaHUI0

e AHUMaNud

YTo yKe caenaHo?



Ocobble cnyyan

* Pitch deck
e 3alyTa Hay4YHbIX padoT
* BpIcTynieHUs Ha ObICTPBIX TPeKaxX KOHPEePEHIUU

YTo yKe caenaHo?



AHuMauusa

 Heob6xoavma penko

* Yem mpoire - TeM Jiyyiie

* Jlosie3Ha, Korga MHOIO KOHTEHTa
 Korza fuHaMHU4eCKHU KOHTEHT
 [losBJieHUe-UCUEe3HOBEHUE
 Brouiet

YTo yKe caenaHo?



BbicTynneHue

e (Cyero HayuHATh

* Kak cebs BecTH

* Kak cjiejuTh 32 BpeMeHeM
 (OO6paboTKa BONPOCOB ¥ BO3pPAKEHUH

YTo yKe caenaHo?




C yero HauyuMHaTb

* 310poBaThCA
e [Ipurnamars cecTb, JOCTATh OJIOKHOTBI

e JIpocTO HAYaTH rOBOPUTH

YTo yKe caenaHo?



Kak ce6s1 Bectun

* CTOATH NPAMO

* B34Tb B pyKH MapKep UJIH KJIHUKEpP, YTOObI 3aHATh HUX
 HapucyuTe B yMe TpeyroJibHUK YU XOAUTE 10 HEMY

* [loBopauyuBauUTeCh B CTOPOHY BOIMPOCA UJIK KOMMEHTAPUA

* Ecsu ecTh MclIpaBHbIM MUKPOQOH — BCErAa UCIIOJIb3yUTe
MUKPO(POH

YTo yKe caenaHo?



O6paboTKa BONPOCOB U BO3paXKeHUi

 "{ TyT He caMbI YMHBIN "

* OTTaJIKUBAUTECH OT ayAUTOPUHU

* AJIEKBATHOCTb

e XOpOIlO, YTO €CTh BOIIPOCHI!

* AKTUBHO CJIyLIATh

e 3anucbiBaTh WU PUCOBATh

* He cTecHATBHCA CKa3aTh ' MOAYMa0«

* BospaxxeHue: MHeHHe 0 BOIIPOCE, a He 060 MHe
 He Hago nepeybexaaTb

¢ BCTpe‘-IHbIe BOIIPOCHI

YTo yKe caenaHo?




Bonpocbl U KOHTaKTbI

e KoHTaKTHbIe JaHHbIE
* JIOCTYyIHOCTBb
e Cyeaywuiuu mar

Y10 y)Ke caenaHo?



Pe3iomMme

* OTYeTHYIO JIOKYMEHTALUIO JIeJIaTh TaK, YTOObI 110 HEX ObIJIO
JIETKO OTYHUTAThCA

* [IpeseHTal0 TOTOBUTh U pacCKa3bIBaTh 10 IPOCTHIM
[IpaBUJIaM BhIIIE

¢ PaCCKa}KI/ITe, ObLJIO JIU I10JIE3HO, U KaKH€ €CTb BOIIPOCHI

YTo yKe caenaHo?




